
TENANT ALARM INFORMATION FORM 
 
TENANT NAME: _______________________________________________________________ 
 
BUILDING:    SUITE NUMBER: _____________________ 

q 38695  
q 38701 
q 38705 

 
ALARM CONTACT PERSON: __________________________________________________________ 
 
ALARM CONTACT DAYTIME TELEPHONE NUMBER: ____________________________________ 
 
ALARM CONTACT EMERGENCY TELEPHONE NUMBER: ________________________________ 
 
ALARM CONTACT E-MAIL ADDRESS: _________________________________________________ 
 
ALARM MONITORING COMPANY: ____________________________________________________ 
 
ALARM MONITORING COMPANY TELEPHONE NUMBER: _______________________________ 
 
ALARM SYSTEM NUMBER: ___________________________________________________________ 
 
GRUBB & ELLIS MANAGEMENT SERVICES, INC./JANITORIAL CONTRACTOR CODE 
NUMBER: 
_____________________________________________________________________________________ 
 
LOCATION(S)  OF ALARM KEYPAD (S): 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
GIVE DETAILED INSTRUCTIONS ON HOW TO TURN ALARM OFF: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
GIVE DETAILED INSTRUCTIONS ON HOW TO TURN ALARM ON: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
PLEASE DETAIL ANY OTHER INFORMATION YOU FEEL IS NECESSARY TO TURN ON/OFF 
YOUR ALARM SYSTEM (I.E. ALL DOORS MUST BE CLOSED, CERTAIN DOORS MUST BE 
CLOSED, ETC.) 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 


